1.0	PURPOSE

The City of High Springs, Florida invites independent Certified Public Accountants, licensed in Florida, to submit proposals to perform financial and compliance audits in accordance with the following specifications.

The requested audit services will cover each of the three (3) fiscal years ending September 30, 2015, 2016 and 2017 unless otherwise stated.

2.0	SCOPE OF SERVICES

The City intends to continue to prepare financial statements in conformity with accounting principles generally accepted in the United States of America, (GAAP).

The annual financial audit will be performed in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards issued by the Comptroller General of the United States.  In addition, the audit will be conducted in accordance with the provisions of Chapter 10.550, Rules of the Auditor General, which govern the conduct of governmental audits performed in the State of Florida.

The single audit, if required, will be performed in accordance with auditing standards generally accepted in the United States of America; the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States, OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations, and Chapter 10.550 Rules of the Auditor General.



3.0	INFORMATION ON THE RECORDS TO BE AUDITED

The City’s fiscal year is October 1 to September 30.  The records include government funds as well as enterprise funds.  Total budgeted expenditures for all funds are $7,737,291 for Fiscal Year 2014-2015. The Government-wide financial statements are presented on the accrual basis of accounting.  The Fund Financial Statements are presented on a modified accrual or accrual basis of accounting, depending on the fund type.  The City's budget is incorporated into the general ledger.   The City's books of account normally are closed no later than October 31st.  Financial Statements together with the accompanying notes will be prepared by the accounting staff for all funds and accounts and will be available on or before December 31st.  Copies of prior years' financial statements and budgets are available upon request.

The previous audit was completed by Powell and Jones.  Previous audit work papers are available for inspection to the successful proposer at its offices upon request.  Any fees involved for reasonable personnel costs and out-of-pocket expenses associated with the work paper review will be the responsibility of the firm awarded the contract.

4.0	CITY STAFF SUPPORT

Clerical help will be available to assist the auditors with typing of confirmations.  Clerical assistance will be available to help retrieve documents such as paid checks and invoices, and the accounting staff will be available for the preparation of schedules.  The accounting staff will be responsible for preparing all financial statements, notes and other information in the CAFR.

5.0	REQUIRED REPORTS.

The following reports are expected at the completion of each audit (unless otherwise stated):

A.	A report on the audit of the financial statements for each of the three (3) fiscal years.  The report shall contain an expression of the auditor's opinion as to whether the information contained in the financial statements is presented fairly and in conformance with accounting principles generally accepted in the United States of America.  If the auditor cannot express such an opinion, the reasons should be so stated in the report.

Further, the auditor's opinion, with respect to the supplemental financial information presented in the combining financial statements and schedules shall also make a reference as to their fairness in all material respects in relation to the basic financial statements.

B.	A detailed management letter shall be prepared in each of the three (3) fiscal years for use by the City of High Springs.  It should include a summation of audit finding and recommendations affecting the financial statements, internal control, accounting, accounting systems, legality of actions, and any other matters.  

	The auditor's comments in the management letter, which among other matters shall make special mention of the following material items discovered within the scope of the audit.

1.	Whether irregularities reported in preceding audit(s) have been corrected;

2.	Whether recommendations made in preceding audit(s) have been followed, if adopted by the City;

3.	Whether the financial report filed with the Department of Banking and Finance pursuant to Section 218.32 is in agreement with the annual audit report for the said period and, if not, specify any significant differences;

4.	Recommendations to improve the City's present management accounting procedures, and internal control;

5.	Any violation of the laws, rules and regulations discovered within the scope of the audit;

6.	Any illegal expenditure discovered within the scope of the financial audit;

7.	Any improper or inadequate accounting procedures discovered within the scope of the financial audit;

8.	Any failure to properly record financial transactions discovered within the scope of the audit;

9.	All other inaccuracies, irregularities, shortages and defalcations discovered within the scope of the financial audit by the Auditor;

10.	A review of the provisions of Section 218.503(1) Florida Statutes, "Determination of Financial Emergency."

11.	Compliance with auditor general's rules.

C.	A report on internal control and compliance in accordance with Single Audit Act Guidelines and regulations for Federal Awards and State Financial Assistance Projects for each of the three (3) fiscal years as needed.  

6.0	SCHEDULE

The awarded firm may commence the examination as soon as notification of award has been issued.

During the audit, the auditor may be required to meet with various elected or appointed officials to discuss the audit or related matters.  A post-audit conference will be held to review the general audit finding and adjusting journal entries or other changes to the client prepared financial statements, the Single Audit Report, and draft of the management letter, no later than February 25th.  Final reports must be provided no later than March 15th so City staff can proceed with report reproduction efforts and meet the GFOA deadline of March 31st.

7.0	PROPOSAL

Proposals are to be submitted in two (2) parts.  The first part of the proposal shall cover the technical aspects.  The second part shall cover the cost proposals based on the fees charged and out-of-pocket expenses to be billed.

Part One:  Technical Aspects

The following information shall be provided in the order detailed:

1.	Title Page - List the RFP subject, the name of the firm, the local address, telephone number, name of the contact person and date.

2.	Table of Contents - Include a clear identification of material included in the proposal by page number.

3.	Letter of Transmittal - Limit two (2) pages.  Make a positive commitment to perform the required work within the time period requested.  Also, give the name(s) of the person(s) who will be authorized to make representation for your firm, their title, and telephone number.

4.	Profile of Proposer - State whether your firm is local, national or international in size.  Give the location of the office from which the work is to be done and the number of partners, managers, supervisors, and other professional staff employed at that office.  Briefly describe the range of activities performed by the local office such as auditing, accounting, tax services and management advisory services.

5.	Summary of the Proposer's Qualifications - Describe the recent local and/or regional office auditing experience similar to the type requested in the proposal and give the names and telephone numbers of clients who might be contacted regarding your firm's work.  At least three (3) references are required.
	
	Provide a brief resume for each of the persons to be assigned to the audit.  As a minimum, detailed information should be provided for the partner in charge of the audit, the principal or manager who will be reviewing the field audit work, and the accountant who will be in charge of the field audit work.  Resumes should include educational experience with particular emphasis on auditing of governmental units.

	Indicate whether the individuals are members of the American Institute of Certified Public Accountants (AICPA) and/or Florida Institute of Certified Public Accounts (FICPA).  Proposals must also include the resume of the auditor responsible for IT assessments. Such person should at a minimum contain a CISA certification.

	In addition, indicate the number of hours of specialized training in governmental auditing and accounting received during the last three (3) years by the personnel who will be assigned to the audit of the City.

	Briefly describe your firm's professional development program including the approximate number of hours of continuing professional education provided to members of your firm annually.  Also, indicate whether the
continuing professional education program of your firm is of an internal or external nature.

Provide details as to the capability of your firm to provide management advisory services and to assist the City in retaining the GFOA Certificate of Achievement.  With regard to the Certificate, please indicate how many municipal clients audited by your firm hold valid Certificates.  Also, if any of these clients are audited by the local office, please so indicate.  If the local office has not audited such a client, please describe the assistance, if any that could be provided by another office having such experience.

Include a copy of your firm’s most recent peer review letter.

6.	Independence – The firm should provide an affirmative statement that it is independent of the City of High Springs as defined by generally accepted auditing standards and the U. S. General Accounting Office’s “Governmental Auditing Standards”.

7.	License to Practice in Florida - An affirmative statement should be included indicating that the firm and all assigned key professional staff are properly licensed to practice in Florida.

8.	Audit Approach - Make a statement indicating your understanding as to the scope of the work requested and briefly describe your firm's audit approach and give specific illustrations of the audit procedures, which will be employed.  Also discuss the firm’s use of technology in the audit, specifically AU-C 300: Planning and Supervision and AU-C 315:  Understanding the Entity and Its Environment and Assessing the Risks of Material Misstatement.

9.	Utilization of City Resources - The proposer shall provide an estimate of the number of hours, which will be required of the following:

a.	City's clerical staff in retrieving documents, e.g. paid checks, invoices, etc;

b. City's clerical staff in typing of confirmation.



10.	Compliance with appendix - Include affirmative statements indicating the firms compliance with Appendices A, B and C.  This would include a Public Entity Crime Statement, and Drug Free Workplace Statement and certificate of insurance.

11.	Additional Data - Include in this section any information deemed to be pertinent but not covered in any of the previous sections.  If there is no additional information to present, please indicate

		Part Two:  Cost Proposal

1.	Compensation - The estimated maximum number of hours and hourly rates by staff classification necessary to complete the engagement for each year.  The estimated out-of-pocket costs and the resulting all-inclusive maximum fee for which the requested work will be done.

2.	Billings and Payment Terms - Proposers should include payment terms required although monthly progress billings are preferred for both the audit fee and out-of-pocket expenses.

	Billings should show the total professional hours, by classification, together with applicable rates and extensions, actual travel expenses incurred and a reasonable itemization of other out-of-pocket expenses.  Billings should be in enough detail to ensure compliance with Florida Statue 218.391 (7) (b).

8.0	EVALUATION COMMITTEE

Each proposal will be evaluated by the City Commission of the City of High Springs.

9.0	EVALUATION OF THE PROPOSALS

In general, the evaluation of the Technical Proposals will be evaluated on the following:

A.	The proposer's demonstrated understanding of the City's requirements and plans for meeting them;

B.	The professional qualifications and related experience of the persons assigned to this contract;

C.	The prior experience and reputation of the proposer in auditing municipalities;

D.	The size and organizational structure of the proposer.

The award recommendation will be to the firm which, in the opinion of the City
Commission, submitted the most beneficial proposal, cost and other factors
considered.  Please note that the award may or may not be made to the firm 
submitting the lowest cost proposal.

10.	RESERVES THE RIGHT

The City reserves the right to waive minor variations to specifications, informalities, irregularities, and technicalities in any proposal; to reject any and all proposals in whole or part with or without cause, and/or to accept proposals that in its judgement will be in the best interest of the City.  Following complete investigation of each proposal received by the City, the City further reserves the right to make awards on a multiple lump sum, or individual line item basis or in combinations as shall best serve the interest of the City.  Notice is also given of the possibility that an award may be made without discussion or after limited negotiations.  It is, therefore, important that all proposals contain the most favorable terms possible, and should be complete in all respects.

11.0	REQUESTS FOR ADDITIONAL INFORMATION OR QUESTIONS 

Any questions concerning this proposal shall be submitted in writing to the attention of the Finance Director, 110 N.W. 1st Avenue, High Springs, Florida 32643, email jstull@highsprings.us.  The City's fax number (386) 454-2126.
[bookmark: _GoBack]
12.0	SUBMISSION OF PROPOSAL

Firms shall submit an original and six (6) copies of the proposal.  Proposals must be submitted by the time and date indicated on the Legal Notice.  PROPOSALS NOT SUBMITTED BY THAT TIME WILL BE REFUSED.   The time as indicated on the date stamp in office of the City Manager at City Hall is considered the official time.

Proposals are to be submitted in a SEALED envelope marked:

PROPOSALS FOR AUDITING SERVICES

Proposals may be submitted in person or by mail to the following address:
IN PERSON:		High Springs City Hall
			110 N.W. 1st Avenue
			High Springs, FL 32643


BY MAIL:		City of High Springs
			City Manager
			110 N. W. 1st Avenue
			High Springs, FL 32643

UPON SUBMISSION, ALL PROPOSALS BECOME THE PROPERTY OF THE CITY OF HIGH SPRINGS AND ARE SUBJECT TO PUBLIC RECORDS LAWS.

13.0	REJECTION OF PROPOSALS

The City reserves the right to reject any and all proposals.  It also reserves the right to waive any informality in connection with proposals.

14.0	ACCEPTANCE OF PROPOSALS

Within thirty (30) days after the final submission date for proposals, the City will act upon them.  The successful proposer will be requested to enter into negotiations to produce a contract for the project.  The City reserves the right to terminate negotiations in the event it deems progress toward a contract to be insufficient.

15.0	CONTRACT

A written agreement will be executed between the City of High Springs and the successful proposer.

16.0	TAX EXEMPTION
	
The City of High Springs, Florida as a political subdivision of the State of Florida is exempt from the payment of Florida sales tax to its vendors under Chapter 212, Florida Statutes.  The awarded firm will be provided a copy of the City of High Springs Certificate of Exemption (11-09-024736-54C) upon contract award upon request.

17.0	CANCELLATION

The resulting contact may be cancelled at any time during the period by the City 
for the following:
	A.	Funds are not appropriated or available for its purpose;

	B.	Sub-standard or non-performance of contract provisions by the contractor;

C.	The City wishes to terminate at any time and for any reason, upon giving thirty (30) days prior written notice to the other party.

18.0	APPLICABLE LAW

All applicable laws and regulations of the State of Florida and ordinances and regulations of the City of High Springs will apply to any resulting agreement and venue for any action arising out of any agreement shall lie solely in the Circuit Court in and for Alachua County.

19.0	QUALIFICATION OF PROPOSERS

Proposals will be considered only from firms normally engaged in the services specified herein.  Proposers must have adequate organization, facilities, equipment, and personnel to ensure prompt and efficient service to the City of High Springs.  The City reserves the right, before recommending any award, to inspect the facilities and organization or to take any other action necessary to determine ability to perform in accordance with the specifications, terms and conditions.  The City of High Springs will make awards only when such evidence is deemed satisfactory and reserves the right to reject proposals where evidence submitted, or investigation and evaluation indicates inability of the proposer to perform.

20.0	PRECEDENCE OF CONDITIONS

Proposers, by virtue of submitting a proposal, agree that City terms and conditions herein will take precedence over any terms and conditions submitted with the proposal, either appearing separately or included in pre-printed catalogs and/or price lists or other literature.

21.0	PROPOSAL WITHDRAWAL

After proposals are opened, corrections or modifications to proposals are not permitted, but a proposer may be permitted to withdraw an erroneous proposal 
prior to the proposal award by the City Commission if the following is established:

A.	That the proposer acted in good faith in submitting the proposal;
B.	That in preparing the proposal, there was an error of such magnitude that enforcement of the proposal would work severe hardship upon the proposer;
C.	That the error was not the result of gross negligence or willful inattention on the part of the proposer;
D.	That the error was discovered and communicated to the City within twenty-four (24) hours of proposal opening, along with a request for permission to withdraw the proposal; or
E.	The proposer submits documentation and an explanation of how the proposal error was made.


22.0	LOBBYING

All firms and their agents who intend to, or have submitted bids or responses for this project are hereby placed on formal notice that neither City Commission Members, candidates for City Commission, or employees of the City of High Springs are to be lobbied either individually or collectively concerning this project.  Contact should only be made through regularly scheduled Commission meetings, which are for the purposes of obtaining additional or clarifying information.  Any action, to include dinner or lunch invitations, by a submitting 
firm that may be interpreted as being within the purview of this requirement shall result in the immediate disqualification from further consideration in this project.

23.0	INDEMNIFICATION

The CONTRACTOR shall indemnify and hold harmless the CITY, its officers and employees, from liabilities, damages, losses and costs, including, but not limited to, reasonable attorney's fees, to the extent caused by the negligence, recklessness, or intentional wrongful misconduct of the CONTRACTOR any persons employed or utilized by CONTRACTOR in the performance of Contract.

25.0	AUDIT WORK PAPERS

CONTRACTOR shall maintain audit work papers.  These records shall be kept in accordance with generally accepted accounting methods, and the City of High Springs reserves the right to determine the record-keeping method in the event of non-conformity.  These records shall be maintained for five (5) years after release of each audit and shall be readily available to City personnel with reasonable notice, and to other person in accordance with the Florida Public Disclosure statutes.
	
	


APPENDIX A

Public Entity Crimes Statement

Any person submitting a quote, bid, or proposal in response to this invitation or a contract, must execute the enclosed form PUR. 7069, sworn statement under section 287.133(3)(a), FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES, including proper check(s), in the space(s) provided, and enclose it with his quote, bid, or proposal. If you are submitting a quote, bid or proposal on behalf of dealers or suppliers who will ship commodities and receive payment from the resulting contract, it is your responsibility to see that copy(ies) of the form are executed by them and are included with your quote, bid, or proposal. Corrections to the form will not be allowed after the quote, bid, or proposal opening time and date. Failure to complete this form in every detail and submit it with your quote, bid, or proposal may result in immediate disqualification of your bid or proposal. 

The 1989 Florida Legislature passed Senate Bill 458 creating Sections 287.132 - 133, Florida Statutes, effective July 1, 1989. Section 287.132(3)(d), Florida Statutes, requires the Florida Department of General Services to maintain and make available to other political entities a "convicted vendor" list consisting of persons and affiliates who are
disqualified from public contracting and purchasing process because they have been found guilty of a public entity crime. A public entity crime is described by Section 287.133, Florida Statutes, as a violation of any State or Federal law by a person with respect to and directly related to the transaction of business with any public entity in Florida or with an agency or political subdivision of any other state or with the United States, including, but not limited to, any bid or contract for goods or services to be provided to any public entity or with an agency or political subdivision and involving
antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.

By law no public entity shall accept any bid from, award any contract to, or transact any business in excess of the threshold amount provided in Section 287.017, Florida Statutes, for category two with any person or affiliate on the convicted vendor list for a period of 36 months from the date that person or affiliate was placed on the convicted vendor list unless that person or affiliate has been removed from the list pursuant to Section 287.133(3)(f), Florida Statutes. 

Therefore, effective October 1, 1990, prior to entering into a contract (formal contract or purchase order in excess of the threshold amount for category two) to provide goods or services to THE CITY OF HIGH SPRINGS, a person shall file a sworn statement with the contracting officer or Purchasing Director, as applicable. The attached statement or
affidavit will be the form to be utilized and must be properly signed in the presence of a notary public or other officer authorized to administer oaths and properly executed.


THE INCLUSION OF THE SWORN STATEMENT OR AFFIDAVIT SHALL BE
SUBMITTED CONCURRENTLY WITH YOUR QUOTE, PROPOSAL OR BID
DOCUMENTS. NON-INCLUSION OF THIS DOCUMENT MAY NECESSITATE
REJECTION OF YOUR QUOTE, PROPOSAL OR BID. 






SWORN STATEMENT UNDER SECTION 287.133(3)(a),
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES
THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER AUTHORIZED TO ADMINISTER OATHS.
1. This sworn statement is submitted with the Independent Auditing Services Proposal for THE CITY OF HIGH SPRINGS.

2. This sworn statement is submitted by ______________________., whose business address is
______________________________ and (if applicable) its Federal Employer Identification (FEIN) is_____________________ .

3. My name is _________________________________________ (please print name of individual signing) and my relationship to the entity named above is
_________________________________________________________________.

4. I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), Florida Statutes, means a violation of any state or federal law by a person with respect to and directly related to the transaction of business with any public entity or with an agency or political subdivision of any other state or with the United States, including, but not limited to, any bid or contract for goods or services to be provided to any public entity or an agency or political subdivision of any other state or of the United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.

5. I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b), Florida Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal or state trial court of record relating to charges brought by indictment or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a plea of guilty or nolo contendere. 

6. I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, means:
(1) A predecessor or successor of a person convicted of a public entity crime; or
(2) An entity under the control of any natural person who is active in the management of the entity and who has been convicted of a public entity crime. The term "affiliate" includes those officers, directors, executives, partners, shareholders, employees, members, and agents who are active in the management of an affiliate. The ownership by one person of shares constituting a controlling interest in another person, or a pooling of equipment or income among persons when not for fair market value under an arm's length agreement, shall be a prima facie case that one person controls another person. A person who knowingly enters into a joint venture with a person who has been convicted of a public entity crime in Florida during the preceding 36 months shall be considered an affiliate.

7. I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural person or entity organized under the laws of any state or of the United States with the legal power to enter into a binding contract and which bids or applies to bid on contracts for the provision of goods or services let by a public entity, or which otherwise transacts or applies to transact business with a public entity. The term "person" includes those officers, directors, executives, partners, shareholders, employees, members, and agents who are active in management of an entity.

8. Based on information and belief, the statement which I have marked below is true in relation to the entity submitting this sworn statement. (Please indicate which statement applies.)

_____ Neither the entity submitting this sworn statement, nor any officers, directors, executives, partners, shareholders, employees, members, or agents who are active in management of the entity, nor any affiliate of the entity have been charged with and convicted of a public entity crime subsequent to July 1, 1989.

_____ The entity submitting this sworn statement, or one or more of the officers, directors, executives, partners, shareholders, employees, members or agents who are active in management of the entity, or an affiliate of the entity has been charged with and convicted of a public entity crime subsequent to July 1, 1989, AND (Please indicate which additional statement applies.)

_____ There has been a proceeding concerning the conviction before a hearing officer of the State of Florida, Division of Administrative Hearings. The final order entered by the hearing officer did not place the person or affiliate on the convicted vendor list. (Please attach a copy of the final order.)

_____ The person or affiliate was placed on the convicted vendor list. There has been a subsequent proceeding before a hearing officer of the State of Florida, Division of Administrative Hearings. The final order entered by the hearing officer determined that it was in the public interest to remove the person or affiliate from the convicted vendor list. (Please attach a copy of the final order.)

_____ The person or affiliate has not been placed on the convicted vendor list. (Please describe any action  taken by or pending with the Department of General Services.)

















___________________________________
(Signature)
Date:______________________________


STATE OF FLORIDA

COUNTY OF __________________

The foregoing instrument was acknowledged before me this ________ day of
__________________________, 2009 by __________________________________, ____________________
(title) on behalf of _________________________________. He/she is personally known to me or has produced_____________________ as identification and did ( ) did not ( ) take an oath.

________________________________________
(Notary Signature)


Name:___________________________________
My Commission Expires: ________________
Commission Number:______________________






APPENDIX B
Drug Free Workplace

Preference shall be given to businesses with drug-free workplace programs.  Whenever two or more proposals which are equal with respect to price, quality and service are received by the State or by any political subdivision for the procurement of commodities or contractual services, a proposal received from a business that certifies that it has implemented a drug-free workplace program shall be given preference in the award process.  Established procedures for equal proposals will be followed if none of the tied vendors have a drug-free workplace program.  In order to have a drug-free workplace program, a business shall:

1.	Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for violations of such prohibition.

2.	Inform employees about the dangers of drug abuse in the workplace, the business’s policy of maintaining a drug-free workplace, and available drug counseling, rehabilitation and employee assistance programs, and the penalties that may be imposed upon employees for drug abuse violations.

3.	Give each employee engaged in providing the commodities or contractual services that are under this proposal a copy of the statement specified in Item #1 above.

4.	In the statement specified in Item #1 above, notify the employees that, as a condition of working on the commodities or contractual services that are contracted for the employee will abide by the terms of the statement and will notify the employer of any conviction of, or pleas of guilty or nolo contendere to, any violation of Chapter 893 or of any controlled substance law of the United States or any state, for a violation occurring in the workplace no later than five (5) days after such conviction.

5.  	Impose sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if such is available in the employee’s community, by any employee who is so convicted.

6.	Make good faith effort to continue to maintain a drug-free workplace through implementation of this section.

As the person authorized to sign the statement, I certify that this firm complies fully with the above requirements.
						______________________________
							               Proposer’s Signature	






















APPENDIX C 

Indemnification and insurance requirements

	a.	Indemnifications:

The proposer shall hold harmless, indemnify and defend the City, its members, officers and employees, against any claim, action, loss, damage, injury (whether mental or physical, and including death to persons, or damage to property), liability, cost and expense of whatsoever kind or nature including, but not by way of limitation, attorney’s fees and court costs, caused by the negligent acts or omissions of the proposer, its agents, assigns and employees.

	b.	Insurance:

(1)	Without limiting its liability under the contract, the proposer shall procure and maintain at its sole expense during the life of the contract, insurance of the types and in the minimum amounts stated herewith:

				TYPE					AMOUNT

			Professional Liability				$1,000,000
			Comprehensive General Liability		$1,000,000
			Comprehensive Automobile Liability		$1,000,000
			Workers’ Compensation		(as required by law)

(2)	The proposer’s comprehensive general liability policy shall include contractual liability on a blanket or specific basis to cover this indemnification.

(3)	Such insurance shall be written by a company licensed to do business in the State of Florida and satisfactory to the City.  Prior to commencing any work under the contract, certificates evidencing the maintenance of said insurance shall be furnished to and approved by the City.

(4)	The insurance shall provide that no material alteration or cancellation, including expiration and non-renewal, shall be effective until 30 days after receipt of written notice by the City.

(5)	The proposer shall provide a Certificate of Insurance identifying the City as an additional insured.

City of High Springs
Request for Proposal
For Auditing Services
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CITY OF HIGH SPRINGS
Legal Notice
REQUESTS FOR PROPOSALS

The City of High Springs, Florida invites independent Certified Public Accountants, licensed in Florida to submit proposals to perform financial and compliance auditing services.

A copy of the scope of services may be obtained from the City of High Springs, 110 N.W. 1st Avenue, High Springs, Florida 32643, (386) 454-4089.  

An original and six(6) copies of the proposal are to be returned in a sealed envelope to the attention of the City Manager, located in the High Springs City Hall, 110 N.W. 1st Avenue, High Springs, Florida 32643, no later than 4:00 P.M., July 1, 2015.

Proposals shall not be presented at any other location.  Proposals presented after the time and date indicated above shall be refused.  The time indicated on the date stamp located in City Hall is considered the official time.

SEALED ENVELOPES MUST BE MARKED:

"PROPOSALS FOR AUDITING SERVICES"

Any questions concerning this request shall be addressed to Jennifer Stull, Finance Director, City of High Springs, (386) 454-4089. 

		



